MUHUCTEPCTBO HAVKH U BBICIIIET'O OBPA30OBAHMSI POCCUVICKOW ®EJIEPALTUN
(MUHOBPHAYKHM POCCHUUN)

®EJIEPAJIBHOE 'OCYIAPCTBEHHOE BIOJDKETHOE
OBPA3OBATEJIBHOE YUYPEXJIEHWUE BBICILEI'O OBPA3OBAHUA
«JOHBACCKMI T'OCYJIAPCTBEHHBIN TEXHUYECKUN YHUBEPCUTET»
(®I'bOY BO «lonl' TY »)

‘®akynbTeT MHPOPMAIIMOHHBIX TEXHOIOTUH U aBTOMATH3aLIUH
IIPOU3BOJICTBEHHbIX IPOLIECCOB
Kadenpa snexrpomexannku um. A. b. 3enenosa

PABOYAS ITPOTPAMMA JUCHHUITJINHBI

Jlesionpou3BoICTBO U 0QKCHbBIE IPOrPAMMbI

(HaMMEHOBAHHE JIMCIIUITIAHbI)

13.03.02 DnekTpo3HEepreTuKa U dJeKTPOTEXHUKA

(K0J1. HAMMEHOBAHUE HAlIPABJICHHS )

DNeKTpUYECKKe MAILMHbI U anmnapatsl. becnuioTHas TeXHUKa

(11pohuitb HOATOTOBKM)

Kanmudukanms OakasaBp
(GaxaTaBp/CleNUAIMCT/MATUCTD)

®opma 00yueHus OYHas, 3a04Has
: (oumnas, ouno-3ao04Has, 3ao‘maﬂ)

Anuesck, 2024



2
1 IIeJIl/I " 3a/1a91 U3YYCHUHA TUCHUIIJIUHBI

Lens Ooucyunnunvi: GOPMUPOBAHUE y CTYACHTOB TEOPETUUYECKUX 3HAHUM U
NPAKTUUECKUX YMEHUU MpU M3y4eHHH (POpPM U comep KaHUs YHPaBICHUYECKUX JO-
KyMEHTOB,  CHUCTEM  JIOKyMEHTAlluM,  BKJIIOYass  CUCTEMY  CIPaBOYHO-
UHGOPMAIIMOHHON JOKYMEHTAIIMH C KOPPECIIOHACHIIMEH, a TakKe U3ydeHHE JIBU-
JKEHUsl JIOKYMEHTOB B opraHuzanuu. [lomydyeHuwe 3HaHM, YMEHUW W HaBBIKOB
MPUMEHEHUSI BBIYMCIUTEILHON TEXHUKHU B JlajbHEHIIEH mpodecCuoHaNbHON Jes-
TEJIbHOCTH, O3HAKOMJICHUE C OCHOBAMHM COBPEMEHHBIX MH(GOPMAIIMOHHBIX TEXHO-
JIOTUH U TEHACHIIUSIMU UX Pa3BUTHSL.

3aoauu uzyyeHus OUCyUNIUHGL: OBJIAJICHUE HABBIKAMH KOMIIBIOTEPHOU 00pa-

OOTKHU /1€7I0BOM MH(POPMAILUU C IOMOIIbIO MPO(PECCUOHAIBHBIX CUCTEM, TOTYYUB-
IIMX B HacTosllee BpeMsl HauOoJblliee pacHpoCTpaHEHUE B 3TOH oOiactu nes-
TETHHOCTH.

JucnuninHa HampasieHa Ha GopmupoBanue komnereHuuit YK-1, YK-4 u

OIIK-1 BbITyCKHUKA.
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2 Mecto aucuuiuiabasl B crpykrype OIIOII BO

Jloruko-CTpYKTYpHBIN aHanu3 AUCHUILIMHBL: Kypc BXoauT B BJIOK 1 «/luc-
muIuiHbl (Moxynu)», yactu BJIOKA 1, ¢opmupyemas yyacTHHKaMu oOpa3oBa-
TEJIbHBIX OTHOIIEHUH 1o HampaBieHuto 13.03.02 DnekTposHepreTuka U 3JIEKTPO-
TexHUKa (Mpoguiib «JIEKTpUUECKUE MAIIMHBI U anmapathl. becnunoTHas TeXHU-
Kay).

JuctumuinHa peanusyercsa kadenpoit anexkrpomexanuk uM. A.b. 3eneHona.
OcHoBbIBaeTCsl Ha 0aze TUCIUTIINH: «Pycckuil s3bIK M KyJabTypa peun», «udop-
MaTUKa.

SIBAsieTcss OCHOBOM JJI M3yUEHHUSI CIEIYIOIUX AUCLUILUIMH: BBITyCKHAs KBa-
au(uUKaIMoHHas padoTa.

JIist u3y4eHus: JUCIUTUTMHBI HEOOXO UMbl KOMITETEHIINU, CPOPMUPOBAHHBIE
y CTYJEHTa AJis pelieHus NpoPecCUOHANIbHBIX 3aJa4 I€ATEeIbHOCTH, HEOOX0IUMO-
CTBIO MPUMEHEHUS OOLUX 3HAHUN BBIUYMCIUTEIBHOW TEXHUKH U TIPaBUi opopMmIie-
HUE PA3JIUYHbIX BUJIOB JOKYMEHTAIUH.

OO0mast TPyI0EMKOCTh OCBOSHUS JUCIUILTUHBI COCTaBISIET 3 3a4ETHBIX €/IH-
Hurpl, 108 ak. u. [IporpamMmoil AMCHMIUIMHBI TPETYCMOTPEHBI JIEKIIMOHHBIC
(18 ak.u. mis rpynm DMABII, 6 ak. 4. st rpynnst DMABII-3), taboparopHsie 3a-
sty (18 ak.u. gt rpynn OMABII, 4 ak.u. ansa rpynnst OMABII-3) u camocTosi-
TenabHass padota cryaeHTa (72 ak.u. mnsa rpynn OMABII, 98 ak.u. ana rpynmsi
OMABII-3).

HucruminHa u3ydaercs Ha 3 Kypce B 5 cemectpe it rpynn OMABIIL u
OMABII-3. ®opma IpOMEKYTOYHOM aTTECTALUH — 3a4ET.

[lo nucuMIuIMHE HE PEAYCMOTPEH KypCOBOM MPOEKT.
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3 [lepeuyeHb pe3yJIbTATOB 00yUeHHs 10 TUCHUILINHE, COOTHECEHHBIX C
IVIAHMPYeMbIMH pesyjbTaramu ocBoeHusi OIIOII BO

[Ipouecc u3ydeHHs] AUCHMILTUHBI «/lemonmponu3BoaCcTBO UM OQUCHBIE TMPO-
rpaMMbD» HampaBiieH Ha (OpMHUpPOBaHHE KOMIETEHIIMM, MPEICTaBICHHBIX B Ta0-

e 3.1.

Tabnuna3.1 — Komnerenuuu, o0s13aTeabHbIE K OCBOEHUIO

Coneprxanue KOMIETEH-
UH

Konx
KOMIIETEHIINHT

KOII U HAMMCHOBAHUC MHJUKATOpA
JOCTHXCHHA KOMIICTCHIIMH

CrniocobeH  oCylIecTBIIATh
IIOMCK, KPUTHUYECKUN aHa-
I3 M CHUHTEe3 HUH(OpMa-
LUK, IPUMEHATH CHCTEM-
HBIM MOJAXOJ AJIS PEIICHUs
IIOCTABJIEHHBIX 3a/1a4

YK-1

YK-1.1. 3naTh METOAMKHU TIOKCKA, cOOpa 1 00-
paboTku uHGOPMAINH; aKTyaIbHbIE HCTOYHUKHU
nHpopmanuu B chepe mpodecCHOHAIBHON Jesi-
TEIHHOCTH; OCHOBHBIC ITPUHIIUITHI i METOJIBI CH-
CTEMHOT0 aHaJIH3a.

VK-1.2. YMeTp NpuUMEHATb METOJUKU IMOUCKA,
cobopa u 0o0pabOTKH MHPOPMAIMH; HAXOIUTh U
OCYIICCTBIISATh CHUCTEMATH3AIMIO, KPUTHICCKUI
aHallM3 U CUHTE3 MH(pOpPMaIUK, TOTYYCHHON U3
pa3HbIX HWCTOYHUKOB; TPUMEHSTH CHCTEMHBII
MOAXOJ JJsi peHIeHHs IOCTaBIEHHBIX 3a/Ja4y
HAIPABJICHUS TIOJITOTOBKH.

Cnoco0eH  ocCyIIecTBIATh
JICJIOBYI0  KOMMYHMKAIUIO
B YCTHOM M IHCbMEHHOU
(dhopmax Ha TOCyIapCTBEH-
HOM s3blke  Poccuiickoit
denepanu U MHOCTPAH-
HOM(BIX) sI3bIKE(aX)

YK-4

VYK-4.1. 3naTe npaBuia 1 3aKOHOMEPHOCTH JIe-
JIOBOM YCTHOM M MHUCbMEHHOW KOMMYHUKAIWH.

Crniocoben MMOHUMATh
MPUHIMIBI PabOTHI COBpE-
MEHHBIX  MH(pOpPMaIMOH-
HBIX TEXHOJIIOTUH U WC-
MOJIb30BaTh WX JIJISl pellie-
HUS 3a7a4d  1podeccuo-
HAJIBHOW JI€SITETbHOCTH

OIlK-1

OIIK-1.1. 3naTte TpeboBaHus K OPOPMIICHHUIO
noxymentanuu (ECK, ECITI, ECT/).
OIIK-1.2. YMeTb BBINOIHATH YEPTEKU MPOCTHIX
00BEKTOB, MPUMEHSTh CPeICTBA MH(POPMAITMOH-
HBIX TEXHOJIOTUH ISl TOMCKA, XpaHEeHus1, 00pa-
00TKH, aHANIM3a U TIPEJCTABICHUS HH(DOPMALINH.
OIIK-1.3. Bnaners coBpeMeHHBIMU HH(OpMa-
[IUOHHBIMHU TEXHOJIOTUSIMH, M UCIIOJIb30BATh
WH(POPMAIMOHHBIE TEXHOJIOTHH U CIIOCO0BI 3a-
IIUTH HTHPOPMAITHIH.
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4 O0BEM ¥ BUABI 3aHATHH 10 TUCIUIIJINHE

OO6m1ast TPyI0EMKOCTh OCBOSHUS TUCIUIUIMHBI COCTABIISET 3 3aYETHBIX €U~

uunel, 108 ak. 4.

CamocrostensHas padota ctynenra (CPC) Bkimodaer npopabOTKy mMaTepu-
aJIOB JIEKIIMH, MOJATOTOBKY K JIaOOpaTOpHBIM paboTaM, TEKyIIeMy KOHTPOJIIO, ca-

MOCTOATCIBHOC U3YUCHUC MATCpHUaJla U IIOATOTOBKY K 3aqéTy.

[Ipu opranuzanuu BHeEayJUTOPHOM CAMOCTOSITEIBHOM PabOThl MO JaHHOU
JTUCHUIUIMHE UCTIONB3YIOTCS GOPMBI U pactipesiesnienre o0rompkera Bpemenu Ha CPC

JJ1s1 OYHOU (POpMBI 0OYUEHHUSI B COOTBETCTBHHM C Tabiuieit 4.1.

Ta6nuna 4.1 — Pacnipenenenue Oromxera Bpemenu Ha CPC

AK .4. 1o
. Bcero
Bun yue6Hoii paboTh ceMecTpam

aK. . 4
AynutopHas paboTa, B TOM YHUCIIE: 36 36
Jlexumnm (JI) 18 18
[Ipaktuueckue 3anarus (113) — —
JlabopaTtopusie paboTsl (JIP) 18 18
KypcoBast pabota/KypcoBoii TPOEKT — —
CamocrosrenbHas padota ctynentos (CPC), B 79 79
TOM YHCJIE:
IToaroroBka K JeKIUSIM 9 9
IToaroroBka K 1a00paTOpHBIM paboTam 18 18
[ToaroroBka K MpakTUYECKUM 3aHSTUSIM / Ce- 0 0
MUHapam
BrlinosiHeHne KypcoBoi paboThl / IpoeKTa 0 0
Pacuerno-rpaduueckas pabora (PI'P) 0 0
Pedepat (MHIMBHyalIbHOE 3a]]aHKE) 0 0
JlomamtHee 3aganue 0 0
[ToaroToBka K KOHTPOJIBHOM paboTe 0 0
IToaroroBka K KOJUIOKBUYMaMm 10 10
Ananutnueckuii ”H(QOPMAIIMOHHBIN MOUCK 10 10
PaGora B Gubnmoteke 13 13
[ToaroroBka k 3a4é€Ty 12 12
[TpomexyrouHas aTrectanus — 324t (3) 3 3
OO61as TpyI0EMKOCTh TUCHUTIIIMHBI
AK. 4. 108 108
3.e. 3,0 3,0




5 Conepxxanne TUCUMILIHHBI

C uenpio OCBOCHUS KOMIIETEHIIMH, IPUBEICHHBIX B M. 3 TUCHUIUIMHA pa30Ou-
Ta Ha 2 TEMBI:
—tema 1 (OCHOBHBIC TIOHSTHS JICIIONIPOU3BOJICTBA);
— tema 2 (BblunciuTenbHas TEXHUKA B IENOIPOU3BOJICTBE),

Buner 3aHATHI MO MUCUUIUIMHE W paclpe/esiecHne ayAUTOPHBIX 9acoB IS
OYHOM U 3a04HOM (POpMBI TpUBEICHBI B Ta0aUIIax 5.1 1 5.2 cOOTBETCTBEHHO.



Ta6numa 5.1 — Buspl 3aHATHH 110 AUCITUIIIMHE U pacIipeieiieHue ayIMTOPHBIX 4acoB (ouHas opma 0OydIeHUs)

[=a] [a] [a]
2] 22 s}
= = =
Q Q Q
o) Tembl S Tembl o)
Ne HamMenoBaHme TeMbI CopneprkaHue JIEKIIMOHHBIX & g 5 g 5
. 2 | IPaKTHYECKUX | 2 o 71a00paTOPHBIX =
w/n | (pasaena) TUCHUILTUHBI 3aHATUI 2 . g 3 . 2 3
= 3aHATUU = 3aHATUI =
& 2 &
= = ~
OcHOBHBIE IOHATHUSA JEIOMPON3BOACTBA — — Odopmienne opraHu3aiu-
[Tony4yeHne TOKyMEHTOB, IEpBUYHAS 00pabOT- 2 - OHHO- PaCTIOPATUTENBHOH U
Ka, IIPEJIBAPUTEIILHOE PACCMOTPEHUE CIIPaBOYHO- HH(POPMALINOH-
Perucrpanusa Bxongmmx 10KyMeHTOB. PaccmoT- — HOM TOKYMCHTAIINK1
pEeHHE BXOASIIUX JOKYMEHTOB PYKOBOJICTBOM U -
nepejiada ux Ha UCTIOJHEHUE 2
1 OcCHOBHBIE TIOHATHUS JIe- KoHTposb ucnonHeHus 1 BeJIeHue CIIpaBOYHOE — 10
JIOTIPOU3BOJICTBA paboTHI
Co3nanue 10KyMEHTOB — —
Peructpanusa ucxoadmux JOKYMEHTOB U UX OT- 2 —
mpaBKa
[ToaroroBka HOMEHKJIATYPBI 1EIT 2 — —
dopmupoBaHue JOKYMEHTOB B Jienia. XpaHEeHUe 9 —
N YHUYTOXCHHUEC JOKYMCHTOB
BrrancnutensHas TeXHUKA B IEIONPOU3BOJCTBE | 2 - - Coznanue 0a3bl JaHHBIX AJIs
Cucrema 3JeKTPOHHOTO JOKYMEHTO000pOoTa 5 — — perucrpanuu 0assl HCXO-
9 BerunciurensHas Texauka | CucreMa ynpasienus gfokymentamu (CY /1) — - JUIIIEH W BXOISAIICH 10~ o
B JIETIONIPOU3BO/ICTBE TexkcToBBIE PETaKTOPHI B IEJIONPOU3BOJICTBE — - KyMCHTaIIHn
TabmuuHbIi TIPOIIECCOp B JIETOMPOU3BOICTBE 4 — —
TGXHOTPOHHI)Ie JOKYMCHTBIL — —
Bcero ayauTopHbIX 4acoB 18 — — — 18




Ta6numa 5.2 — Bujipl 3aHATUH 110 AUCIUIIIMHE U pacIipeieieHue ayIMTOPHBIX YacoB (3aouHas Gpopma oOydeHus)

Ne
o/
o

HaumeHnoBauue TeMsl ConeprxaHue JICKITMOHHBIX
(pasnena) JUCIUTIIMHBI 3aHATUI

TpynoeMkocTh B

akK. 4.

Tembl
npaKkTHye-
CKHX
3aHATUN

TpynoemkocTs B

aK. 4

Tembl
1ab0paTOPHBIX
3aHATUI

aK. 4

OcHoBHbIE TOHATHUSA Jenonpon3BoAcTBa. [lomy-
YeHue JOKYMEHTOB, IIEpBUYHAsA 00padoTKa,
npeBapuTelIbHOE paccMoTpeHue. Perucrpanus
BXOOAIHUX JOKYMCHTOB. PaCCMOTpeHI/IC BXOIs-
HIUX JOKYMEHTOB PYKOBOJICTBOM H Tiepeaya ux
Ha UCIIOJITHCHUEC. KOHTpOJH) HUCIIOJIHEHHUSA U BEC-
HUE crpaBo4HOE paboThl. Co3laHue T0KyMEH-
TOB. PGI‘I/ICTpaIII/IFI HUCXOOAIHNX JOKYMCHTOB U UX
otnpaBka. [TonroroBka HOMEHKJIATYPHI JIEI.
®dopmupoBaHUe JOKYMEHTOB B Jieia. X paHCHUE
Y YHUYTOXEHHE TOKYMEHTOB.

OCHOBHbIE IOHATHS J1€J10-
IIPOU3BOJICTBA

BoruncnuTenbHas TEXHUKA B 1€J0MPOU3BOI-
ctBe. Cructema 3JIeKTPOHHOIO TOKYMEHT0000-
pota. CucreMa ynpaBJIeHHs TOKYMEHTaMU

(CY D). TexcToBbI€ peAaKTOPHI B IEJIONPOU3-
BOJICTBE. TabIUYHBIN MpoIIeccop B AEIOMPOU3-
BOJACTBE TEXHOTPOHHBIE JOKYMEHTBI

BrrunciaurenpHas TEXHUKA
B JCJIOIIPON3BOJACTBEC

Odopmiienne opranuzanu-
OHHO- PaCHOPSAIUTEILHON U
CIpaBOYHO- UH(OPMAIOH-
HOM JJOKYMEHTAallUH

~ TpymoemMKocTh B

Bcero ayuTopHbIX 4acoB

¢t
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6 ®DoHI OLEHOYHBLIX CPeICTB /Jisl NMPOBEJeHUs] TEKYIIero KOHTPOJIS
yCIeBaeMOCTH M NMPOMEKYTOYHOH aTTecTallMy 10 MTOramM OCBOEHHS IMCLM-
IUIMHBI

6.1 Kpurepum onieHuBaHusA

B cootBercTBuM ¢ [lonoxeHneM 0 KpeAUTHO-MOIYJIBHOM CUCTEME OpPTaHM-
3aruu obpazoBarenpHoro mnpoiecca ®I'bOY BO « ol TY» npu oneHuBaHuu
c(hOpMHUPOBAHHOCTH KOMIIETCHIIMI MO JUCHUIUIMHE Hcroiab3yercs 100-6amipHas
mkana). (https://www.dstu.education/images/structure/license_certificate/polog_
kred_modul.pdf)

[lepeueHb KOMIETEHIIMI MO MUCIMIUVIMHE M CIOCOOBI OILICHUBAHUS 3HAHUUN
npuBeCHBI B Ta0wmIe 6.1.

Ta6J'II/II_Ia 6.1 - Hepequb KOMHGTGHHHﬁ 10 AMCHUIIIIMHC U CITOCOOBI OLICHUBAaHU

3HAHUU
Kox v HauMeHoBaHUE KOM- Cnocob
O11eHOYHOE CPEeJICTBO
IIeTCHO N OLICHHUBAHUA
. KOMHHGKT KOHTPOJIN HnX Mmarte-
VK-1, VK-4, OTIK-1 3auér boJmpyrot
pI/IaJIOB IJIA 3a4eTa

Bcero no tekymieii pabote B ceMecTpe CTyAeHT MokeT Habpath 100 6amios,
B TOM YHCJIE:

— TE€CTOBBII KOHTPOJIb WJIA YCTHBIN ONPOC Ha KOJUIOKBUYMaX (2 KOJJIOKBHY-
Ma) — Bcero 60 0aios;

— nabopartopHsie paboThl — Bcero 40 0asios;

3auéT MpOoCTaBIIIETCS ABTOMATHYECKH, €CJIM CTYIEHT HaOpasl B TE€YEHUE ce-
MecTpa He MeHee 60 0aIoB M OTYMTAJCS 33 KaKAYI0 KOHTPOJbHYIO TOUKY. Mu-
HUMaJIbHOE KOJIMYECTBO OAJIJIOB MO Ka)X/JI0MY W3 BHJOB TEKyIleld pabOThl COCTaB-
asieT 60 % OT MaKCUMAITBHOTO.

3auéT no aucuMIuiuHe «/lenonpou3BoACTBO U OPUCHBIE MTPOrPAMMBI» MPO-
BOJATCS MO pe3ysibTataMm palboThl B cemecTpe. B ciyuae, eciau mosiydeHHast B ce-
MECTpe cyMMa OaJlJIOB HE YCTPAaUBAET CTYACHTA, BO BPEMSI CECCUM CTYACHT UMEET
paBO MOBBICUTH UTOTOBYIO OLIEHKY JTMOO B (hOpMe YCTHOTO cOOEcelnOBaHUS IO
MPUBEJCHHBIM HIDKE BOIpocaM (1. 6.4), mnbo B pe3yabTaTe TECTUPOBAHMUSI.

[ITkama oueHMBaHWs 3HAHUM IIPU MPOBEICHUU MPOMEKYTOUYHOU aTTECTALMU

npuBezeHa B Tabnuie 6.2.
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Tabomnura 6.2 — lIkana orieHUBaHUs 3HAHUI

CymMma 6asioB 3a Bce BUIbI Or1ieHKa M0 HAIMOHAIBHOW TIKaJe
y4eOHOM NesITeTbHOCTH 3a4€T/9K3aMeH
0-59 He 3auTeHO0/HEYI0BIETBOPUTEIHLHO
60-73 3a4TeHO/yI0BIETBOPUTEIHHO
74-89 3a4TeHO/XOPOIIO
90-100 3a4TeHO/OTIMYHO

6.2 /lomamHue 3agaHusi
Jlns cTyzieHToB O4HOUM (popMbl 00y4YeHHUs JOMAIlIHUE 3aJaHus HE Ipeiy-
cMmoTpeHbl. CTyieHbl 3a049HON (hOpMBI 00yUYEHHUSI BBITTOIHSAIOT KOHTPOIbHYIO pabo-

Ty.

6.3 Temsl pedepartoB
Hanucanue pedepaToB npu M3y4eHUU AUCLUILIUHBI HE PETYCMOTPEHO.

6.4 OueHo4YHbIE CPeCTBA AJIs1 CAMOCTOSITEJIbHOM PadoThI M TEKYLIEro
KOHTPOJISl yCIIeBAeMOCTH

Tema 1 Ochonble noHAMUSL 0eNONPOU3BOOCMBA

1) Yto coboit mpeacTaBiseT NpeaMeT ISI0POU3BOICTBRA?

2) Kakwue 1ieiu u 3a/1au y A€JIONPOU3BOICTBA?

3) Kakue cymiecTByOT BUIbI JOKYMEHTOB U UX Pa3HOBUIHOCTH?

4) KakuMu HOPMAaTUBHBIMU JIOKyMEHTaMH periamentupyercs JOY?

5) Uro Takoe TOKyMEHTO000POT?

6) Uto Takoe pexkBu3ut? Kakue ObIBAIOT PEKBU3UTHI?

7) HazoBuTe BUABI pacropsAaUTeIbHON JOKyMeHTalnu. KakoBbl MX 0COOCH-
HOCTH?

8) HazoBute BHIBI CpaBOYHO-UH(POPMAIIMOHHON JOKyMeHTauu. KakoBbl
UX OCOOEHHOCTH?

9) Kak ny>xHO TpHUMATh U 00pabaThIBATh BXOSIIINE TOKYMEHTHI?

10) Kakue cymiecTByIOT 0COOCHHOCTH Y 00pabOTKH MCXOIAIUX JOKYMEH-
TOB?

11) Kak HY>KHO PeruCTpHUpPOBATh JOKYMCHTHI?

12) Kakue 3amaun 1 npaBuiia KOHTPOJISL UCTIOJHEHHUS CITYKEOHBIX TOKYMEH-
TOB?

13) B kakux peKBU3UTAaX JOKYMEHTa MOXET OBITh yKa3aH CPOK HCIOJIHE-
HUs?

14) Yto Takoe HOMEHKJIATypa e U €€ BUJIbI?

15) Kakue cymecTByrOT NPHHLMIBI IOCTPOCHHUS U COCTABIISIFOIINE HOMEH-
KJIATyphl e’
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16) I1o xakuM IIECTH MPU3HAKAM TPYIIUPYIOTCS TOKYMEHTBI?
17) Kakue cymiecTByOT peKBU3UTHI U TIpaBuiia 0opopMiIeHUE HOMEHKIIATYPHI

18) Kak popmupyrorcs aena u ux oomme npaBusa’?
19) Kakas cucreMaTn3anus y OTACIbHBIX KATETOPHI TJOKYMEHTOB?
20) Kak xpaHATCS M YHHUTOXKAIOTCS JOKYMEHTBI B CTPYKTYPHBIX ITOApa3/ie-

JICHUAX.

Tema 2 Bvruuciumenvhas mexHuxa 6 0eﬂonp0u3eodcmee

1) Kakue OBIBalOT CHCTEMBI JJIEKTPOHHOT'O JJOKYMEHTO000pOTa?

2) Kakue ocobennocTr y paznmuaabix COJ1?

3) Uto Takoe cucrema ynpasieHus gokymentamu (CY I1)?

4) Kakue owiBarotr CY/1?

5) epeuncute CY /1. Kakue B kax a0l 0COOCHHOCTH?

6) Kakue ObIBatOT TEKCTOBBIC PEIAKTOPHI B JCIOMPOU3BOICTBE?

/) Kakue 1oCTOMHCTBA M HEIOCTAaTKU y PA3JIMYHBIX TEKCTOBBIX PEAAKTOPOB

JUTSL TeTTOTIPOU3BO/ICTBA?

JI617?

8) Kakne ocoOeHHOCTH peJaKTUPOBAHUS TEKCTa B TEKCTOBBIX PEAaKTOpax?
9) Yto Takoe TaOIUYHBIN MTPOIIECCOP B AETOMPOU3BOJICTBE?

10) Kakue ocoOeHHOCTH pabOThI B TAOJMYHOM pelakTope?

11) Kakue ocobeHHOCTH pabOThI ¢ Oa3aMu JaHHBIX?

12) Yto Takoe TeXHOTPOHHBIC TOKYMEHTBI?

13) Kakue ObIBatOT TEXHOTPOHHBIC JJOKYMCHTHI?

14) Yto Takoe 3JIeKTPOHHAS TOIMUCH?

15) OcobenHoctr paboOThI ¢ ociuIorpaMMaMu. Kakue OBIBAIOT MPOTOKO-

6.5 Bonpochl 1)1 MOATOTOBKH K 324€TY (TECTOBBIM KOJJIOKBHYMAaM)

6.5.1 Bonpochl 11l NOATOTOBKH K KOJLJIOKBHYMY Nel

1) YUto Takoe Aen0npon3BOACTBO?

2) KakoBsl 11€111, 337ja4i ¥ IPUHIUIIBI COBPEMEHHOTO JIEIONPOU3BOICTBA?
3) Yro Takoe TOKyMEHT?

4) Kakue oCHOBHBIE TPeOOBaHUS IPEABSBIISIOT K COCTABJICHUIO JOKYMEHTA?
5) Uto Takoe peKBU3UTHI JOKYMEHTA?

6) Kakue ObIBatOT BUIBI JOKYMEHTOB?

7) Uto coboii npencrasnsieT YcraB opranu3anuu? KakoBbl OCHOBHbBIE Tpe-

OOBaHUS K €ro COCTaBIICHUIO U 0(hOPMIICHHUIO?

8) Urto Takoe DOIDKHOCTHAS MHCTPYKIHUS, KAKOBO €€ COJepKaHue U 0PopM-

jneuue?

9) Kakue ObIBatOT OpraHU3alMOHHBIE IOKYMEHTHI TPEITPUSITHS ?
10) KakoBsI 3Tartel pabOTHI ¢ BXOASIIUME JTOKYMEHTaMH?
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11) Kak crpoutcs paboTa ¢ HCXOASIIUMU JOKYMEHTaMH?

12) KakoBa T€XHOJIOTHS paOOThI C BHYTPEHHUMH JJOKYMEHTaMU?

13) Kakwue 3a1auu TOKyMEHTOO00pOTa pelraeT perucTpaIus J0KyMEeHTOB?

14) Kakwe ynpaBlIeHUYECKHE JOKYMEHTHI HE IOJJICKAT PETHCTpAId B
CIIy’k0axX JOKYMEHTAIMOHHOI'O0 00ECTIEUEeHHsI YITPaBICHUS?

15) KakoB MopsIoK perucTpauy ypaBieHIecKOro JOKyMeHTa?

16) Kakue cymecTBYrOT BUIBI KOHTPOJISI ICTIOTHEHUS IOKYMEHTOB?

17) Kakwue omnepaiyy 1mo KOHTPOJIIO UCIIOJHEHHUS JTOKYMEHTOB OCYIIIECTBIISI-
10T CITY>KOBI JIOKYMEHTAIlMOHHOTO O0eCreYeHus yrpaBieHus?

18) Kak ocymiecTBIsAeTCS CHCTEMAaTH3allns U XpaHCHHE IOKYMEHTOB B Opra-
HU3anuu?

19) Yto Takoe neno, ¢ TOUKU 3peHHs ToKyMeHToBeneHus? [IpuBenure npu-
MEpBI JIe], XPAHIIIUXCS B OpraHu3aIum?

20) Yro Takoe «HOMEHKJIATypa Jei»?

21) Kakoe JODKHOCTHOE JIMIIO B OPraHU3aIlMy OTBEYACT 33 COCTABIICHHE U
BBEJICHHE B JICWCTBHE HOMEHKIATYPBI €17

22) KakoBbI peKBU3UTHI HOMEHKJIATYPBI JCIT?

23) KakoBa coneprkaTelibHas YaCTh HOMCHKJIATYPHI JIeT?

24) KakoB 0CHOBHOU MPUHIHIT (POPMHUPOBAHUS JOKYMEHTOB B Jieiia’?

25) Kak ocymiecTBisieTcsi OATOTOBKA JIed K apXUBHOMY XPaHEHHIO B CO-
BPEMEHHBIX OpPTraHU3aLUAX ?

6.5.2 Bonipochl 171l MOATOTOBKH K KOJUIOKBHYMY Ne2

1) Kakast oprrexHuka HCIOJB3YeTCsl JJIsl COCTABJICHUS JOKYMEHTOB B CO-
BPEMEHHOM JIEJIONPOU3BOICTBE?

2) Kakasi oprrexHuKa MCIoNb3yeTcsl U MOUCKA, PAaHCHUS M Mepeadn J10-
KYMEHTOB B COBPEMEHHOM JIEJIONPOU3BOJICTBE?

3) KakoBbl BO3MOXHOCTH KOMIIBIOTEPHBIX TEXHOJIOTUH B JOKYMECHTAI[MOH-
HOM OO€ecre4eHn! yrpaBiaeHus?

4) KakoBbI BO3MOXHOCTH CPEACTB TCJICKOMMYHHKAIIMA B JOKYMEHTAIIMOH-
HOM 00€CTIeYeHIH YIIPaBICHUS ?

5) Kakue CcyliecTByIOT TEKCTOBBIC PEIaKTOPHI?

6) Kakue cymecTByoT TabIMYHbIC PEAaKTOPHI?

7) Kakue CyIecTByIOT IporpamMmbl st 0(OpMIICHUS MPe3eHTAINN?

8) C momotpio Kakux MmaatrGopM W MOXHO OPraHHU30BaTh AEIOMPOU3BO/I-
CTBO B OpPTaHU3AINH?

9) B kakux ciydasx MPUMEHSIOTCS CTaHIApTHbIE OQHUCHBIC MPOTPaMMbI B
OpraHu3alMy JeJIONPOU3BOJICTBA?

10) Kakue pasmepbl mpudTOB PEKOMEHIYETCS MCIOJIB30BaTh NpU 0(HOpM-
JIEHUU JOKYMEHTOB?

11) YTo Takoe CHCTEMBI YIIPABJICHUS TOKYMEHTAMH?

12) Kakue ObIBatOT CUCTEMBI YIIPABJICHUS JOKYMEHTAMU?
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13) Kakue OBbIBarOT MakeThl MPUKIAJHBIX MPOTPAMM, KOTOPhIE MOXKHO HC-
M0JIb30BaTh B JCJIONPOU3BOICTBE?

14) C nomo1Ipio KakuxX MporpaMm MOKHO 0(OpPMHTH 0a3y JaHHBIX ?

15) Kakue cymiecTByrOT npaBmia o(pOpMIICHHS IEKTPOHHBIX JOKYMEHTOB?
PexkBU3UTHI TOKyMeHTa, TpeOOBaHMS K OPOPMIICHUIO M PA3MEUICHUIO PEKBU3UTOB
JIOKYMEHTOB?

16) Kak ocyiiecTBisieTcst XpaHeHHE TOKYMEHTOB B SJIEKTPOHHOM BHUJE?

17) Kakue cymiecTBYIOT MOJXOIbI K CHCTEMATH3allMd M XPAHEHUIO IOKY-
MEHTOB B AJICKTPOHOM BUJE?

18) Kak opranu3oBath 06a3bl JaHHBIX U OaHK JaHHBIX?

19) Kakue npuMeHSIIOTCS CpeicTBa sl XpaHEHHs JOKYMEHTOB B AJIEKTPOH-
HOM BuUzae?

20) Kak co3maroTcst 2JIeKTPOHHBIE apXUBbI?

21) Kakue cyniectBytoT (PyHKIIMOHAIBHBIE BO3MOKHOCTH 3JIEKTPOHHBIX ap-
XUBOB?

22) Kak obecrieqnBaeTcsi COXpaHHOCTD JIEKTPOHHBIX TOKYMEHTOB?

23) Yro Takoe TEXHOTPOHHBIE IOKYMEHTHI?

24) Kakue ObiBatoT TeXHOTPOHHBIE TOKYMEHTHI?

25) Uto Takoe 3JIEKTPOHHAs MOAIUCH?

6.6 IIpuMepHas TeMAaTHKA KypPCOBBIX padoT (IIPOEKTOB)

KypcoBoit IpoeKT o AMCUUIUIMHE HE IPEAYCMOTPEH.
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7 Y4eOHO-MeTOAUYecKoe U HHPOPMALIMOHHOE oOecriedyeHue TUCIIUILIU-
HBI

7.1 PexomMeHnayemas JJUTEpaTypa
OcHnoenan numepamypa

1. JIemompon3BOICTBO : yUEOHUK ISl CTYACHTOB BBICIITUX YYCOHBIX 3aBejie-
HUM, 00Oy4Yaromuxcs Mo HanpaBiIeHUI0 NoArotoBku 46.02.03 "/JokymeHTOBEACHUE
u apxuBoBeneHue" (kBamdukanus (crenens) "Oakanasp") / T.A. beikosa, JI.M.
Bsnoga, FO.M. Kykapuna, JI.B. Cankuna ; moa oOmieit penaximeid T.A. BeIkoBOi.
— 4-¢ u3n., nepepad. u gon. — Mocksa : UHOPA-M, 2021 . — 393 c. : un. —
(Briciiee oopazoBanue: bakamnaspuar ) . — ISBN 978-5-16-014992-9. — 9 k3.

2. Kysneno, W.H. [lenonpou3BoAcTBO : ydeOHO-CIIpaBOYHOE Iocooue /
N.H. Ky3nenoB . — 12-¢ uza. — M. : JamkoB u Ko, 2023 . — 405 c. + npui. —
ISBN 978-5-394-05261-3. — 9 k3.

/Jlononnumensvhana aumepamypa

1. MaxkapoBa, H.B. KomnbsrorepHoe nenonpou3BOJCTBO : Y4eOHBIH KypC :
yue0.mocobue Jj1st CTyA. By30B, 00y4. 1o crenl. "[lpukiannas uadopmatuka” u ap.
skoH. crnen. / H.B. Makapoga, I'.C. Huxonaituyk, 10.®. TutoBa . — 2-¢ u3g. —
CIIO. : ITutep, 2007. — 410 c. : 1. — ISBN 978-5-91180-074-1. — 1 sk3.

2. Ilpuka3 PocapxuBa ot 11.04.2018 N 44 "O6 yrtBepxnaeHuu [IpumepHoit
WHCTPYKIIMM TI0 JIEJIONPOU3BOJICTBY B TOCYAapCTBEHHBIX opraHu3anusx’ (3aperu-
ctpupoBaHo B Muntocte Poccun 17.08.2018 N 51922) [DnexkTpoHHBIN pecypc].
Pexum JIOCTyIIA:
https://normativ.kontur.ru/document?moduleld=1&documentld=320430

3. I'pomoB E.C., bakanoB M.B., Ileuepckux M.A. KomnsrorepHoe aenomnpo-
n3BoACTBO: yueObHoe mocobue / E.C. I'pomoB, M.B. bakanos, U.A. Ileuepckux;
KeMepoBCKkHUil TEXHOIOTUYECKUN MHCTUTYT MUILEBOM ITPOMBILUIEHHOCTH. — Keme-
poo, 2010. — 236 «c¢. [OnexkrpoHHbli pecypc]. Pexum npocrymna:
http://library.lgaki.info:404/2017/TpomoB%20E.%20C.pdf

4. JIusmui, .3. JIenonpou3BoACTBO U TEXHUYECKAsT JOKYMEHTAIUS : y4eo-
HUK 1 cped. cnel. yueO. 3aBeaenuit / A.3. Jlupmmu, H.I'. @ununmnos . — M. :
Bricmiasg mkoma, 1981 . — 111 c. : 1. — 2 2Kk3.

5. Kupcanosa, M. B. CoBpemeHHOE AeI0NPOU3BOACTBO : yued, mocodue st
ctya. By30B [Tekct] / M.B. Kupcanosa. — 2-e u3z., ucnp. — M. : UHOPA-M ; Ho-
BocuOupck : Cub. cormamenue, 2001. — 288 c. [DnexrponHblii pecypc]. Pexum
JOoCTymna:
https://dl.libcats.org/genesis/195000/8eede7c004b5hc834bc557ab25eb0b77/ as/[K
irsanova_M.V.]_Sovremennoe_deloproizvodstvo(libcats.org).pdf

6. KynpusiHoBa, I'.11. KaapoBoe nenonpou3BoACTBO HA KOMIBIOTEPE : BeEJe-
HUE JJOKYMEHTOB : COCTaBJICHHUE JOKYMEHTOB : opraHuzanus padots / .. Kyn-
pusHoBa . — M. : KYJIUII-OBPA3, 2001 . — 245c. : un. — (TexHonoruu 6uzHeca)
.— ISBN 5-93378-014-6. — 10 k3.

7. EnuzaBetuna, T.M. [lenonpousBoactBo Ha komnbroTepe / T.M. Enuzase-



https://normativ.kontur.ru/document?moduleId=1&documentId=320430
http://library.lgaki.info:404/2017/Громов%20Е.%20С.pdf
https://dl.libcats.org/genesis/195000/8eede7c004b5bc834bc557ab25eb0b77/_as/%5bKirsanova_M.V.%5d_Sovremennoe_deloproizvodstvo(libcats.org).pdf
https://dl.libcats.org/genesis/195000/8eede7c004b5bc834bc557ab25eb0b77/_as/%5bKirsanova_M.V.%5d_Sovremennoe_deloproizvodstvo(libcats.org).pdf
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tuHa, M.B. Jlenucosa . — 2-¢ u3a., gomn. — M. : KYJINUI[-OBPA3, 2002 . — 299 c. :
ui. — ( Texnonorum 6usneca ) . — ISBN 5-93378-044-8. — 3 k3.

8. HemompousBoacTBo (OpraHuzanus ¥ TEXHOJOTHH JOKYMEHTAIIMOHHOTO
oOecrieueHus ynpasjieHus) : yaeOHuUK i cTyd. By3oB / T.B. Ky3nemnonra u mp. ;
non pen. T.B. Ky3suenosoit . — M. : KOHUTH, 2001 . — 360 c. : min. — ISBN 5-238-
-00193-2. — 9 sk3.

9. Carusn, C. lenonpousBoactso Ha kommbiotepe / C. Carusin . — CIIO. :
[Tutep, 2005 . — 253 c. : wn. — ( [lomynspuerit camoyuntens ) . — ISBN 5-469-
00526-7. — 1 k3.

7.2 ba3bl TaHHBIX, JJIeKTPOHHO-0HOJIMOTEYHbIE CHCTEMBI, HH(OPMAIIU-
OHHO-CIIPAaBOYHbIE U IOUCKOBbIE CHCTEMbI

1. Hayunas Oubnuoreka Houl'TY : odunmanbHbiii caldT. — AJYeBCK. —
URL: library.dstu.education. — TekcT : 3JeKTPOHHBIH.

2. Hayuno-texauueckasi 6ubmuoreka bBI'TY um. llyxosa : oduimanbHbIN
caiit. — benropoa. — URL: http://ntb.bstu.ru/jirbis2/. — Texcr : 31neKTpOHHBIIA.

3. KoHCynmbTaHT cTyaeHTa : DJJIGKTPOHHO-OMONHMOTEYHAs CHCTeMa. —
Mocksa. — URL: http://www.studentlibrary.ru/cgi-bin/mb4x. — Texkct : 37ek-
TPOHHBIM.

4. YHuBepcHuTeTCcKas OMONIMOTEKAa OHJIAWH : 3JEKTPOHHO-OMOIMOTEUHas CH-
crema. — URL: http://biblioclub.ru/index.php?page=main_ub_red. — TexcT :
AJIEKTPOHHBIM.

5. IPR BOOKS : snekTpoHHO-0MOMMOTEUHAs cucTteMa. — KpacHoropck. —
URL: http://www.iprbookshop.ru/. — TekcT : 371eKTpOHHBIH.

6. ®eaepanpHas ciryx0a MO IKOJOTUYECKOMY, TEXHOJOTUYECKOMY U aTOM-
Homy Hanzopy (Pocrexmamzop) : odunmanbhbiii caiit. — MockBa., —
https://www.gosnadzor.ru/. — TekcT : 3JeKTPOHHBII.



http://library.dstu.education/
http://ntb.bstu.ru/jirbis2/
http://www.studentlibrary.ru/cgi-bin/mb4x
http://biblioclub.ru/index.php?page=main_ub_red
http://www.iprbookshop.ru/
https://www.gosnadzor.ru/
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8 MarepuaibHO-TEXHHYECKOe o0ecnevyeHne TUCIUIIINHBI

MartepuanbHO-TeXHUYEeCKasi 0aza oOecreurnBaeT MPOBEACHHUE BCEX BHJIOB
JESITEIbHOCTH B Ipoliecce o0yueHusi, coorBeTcTByeT TpedoBanusm OI'OC BO.
MarepuanbHO-TEXHUYECKOE 00ECIIEUeHHE MPECTABIEHO B Ta0IMIE 7.

Tabmuia 7 — MatepuaibHO-TEXHUYECKOE 00CCTICUCHHE

HanmenoBanue 000pyJOBaHHBIX Y4€OHBIX KAOMHETOB

Anpec (mecronono-
KEHHUE) yUEOHBIX

yempoiiema(18 nocaoounvix mecm),

IlepcoHanbHbIE KOMIIBIOTEPHI — 7 IIIT.;

MHoro¢yHKIIMOHAIEHOE YCTPOMCTBO;

IIpunrep;

Ckamnep;

Jlocka aJi HanMCaHUsl MEJIOM;

KoMIuiekT nHpOpMaIMOHHBIX TUTAHIIIETOB.

KomMmnbrorepamu UMEIOT HEOTPAHUYEHHBIN JOCTYI K ceTu MHTepHer,
BKuTro4ast goctyn Kk ObC.

KaOMHETOB
CrenanbHble TIOMETLCHHS:
Ayoumopus (29 nocadounvix mecm), 000pyAOBaHHBIN yueOHOM mebe- | ayn. 1224
JIBI0, TOCKA ISl HATIMCAHHS MEJIOM
AynuTopuu sl POBEICHHS TPAKTUYESCKHUX 3aHITUH, JUTSI CAMOCTOSI-
TEJIbHOU pabOoThI:
Jlabopamopusi MOOenuposanust 21eKmpoMexanuyeckKux ayn. 1229
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JIncT n3MeHeHn! U NOIIOJIHEHUN

Howmep u3meHenus1, nata BHECEHUS N3MEHEHUS, HOMEP CTPAHULIBI JJI1 BHECCHUS
U3MEHEHU N

J1O BHECEHU I U3SMEHEHMUI:

[TOCJIE BHECEHU I UBMEHEHUM:

OcHoOBaHUE:

IToanuce nuia, OTBETCTBEHHOTO 3a BHECEHUE N3MEHCHUM




